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I. VI TRi CAC THANH PHAN TREN TAI LIEU Bf MAT NHA NUGC

Vi tri c4c ddu bao vé bi mat nha nuéc, thé hién pham vi Ivu hanh, sb lugng tai
liéu, tén ngudi soan thao trén vin ban hanh chinh theo khé gidy A4: 210 mm x 297
mm nhu sau:
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Ghi chii:
Osb :  Thanh phén thé thirc viin ban
1 Quéc hiéu
2 Tén co quan, t chirc ban hanh vin ban
3 : S8, ky hiéu cua vin ban
4 Dija danh va ngay, thdang, ndm ban hanh vin béan
5a : Tén loai va trich yéu ngi dung vin ban
5b :  Trich yéu ndi dung vin ban
5c :  DAu ban in van ban dién tir bf m4t nha nuéc
6 :  NOoi dung van ban
7a, b, 7c : Quyén han, chirc vy, ho tén va chir ky ciia ngudi ¢6 thdm quyén
8 :  Déu cia co quan, td chirc
9a, 9b . Pham vi luu hanh
10a . Déu chi d6 mét (Tuyét mét, T6i mat, Mat)
10b : Déu chi 46 khin
10c :  DAu giai mat
10d :  Déu ting mat, giam mat
11 . DAu thoi han bao vé bi mét nha nuéc
lla : Déu tai liéu thu héi hodc déu Gia han thoi han bao vé bi m4t nha nuéc
12 :  Chi d&n v& dy thao vin ban
13 : Tén ngudi soan thao, sb hrong tai liéu;
14 :  DAu ban sao bi mit nha nuéc
15 : Ky sb clia ngudi c6 thdm quy?n trén ban sao vin ban dién tir bi mat nha nuéc
16 :  Déu vin ban dién tir bi méat nha nuéc dén

Ghi chi: Di véi céc tai liu khong dugc trinh bay theo thé thic va k§ thuat
ctia vin ban hanh chinh thi vi tr cc loai ddu bao vé bi mat nha nuéc duogc thé
hién uéc lugng nhu trén vin ban hanh chinh. Muc ding dé déng céc loai ddu bao
vé bi mét nha nudc trén vin ban giéy l1a muc mau dd, van ban dién tir tao hinh anh
céc loai ddu bao vé bi mat nha nuéc mau do.

II. MAU DAU CHi PO MAT

1. MAu ddu “TUYET MAT”: Hinh chit nhat, kich thuéc 40mm x 8mm, c6
hai duong vién xung quanh, khoang cich gifta hai dwong vién 1a 01mm; bén trong
ctia hai dudng vién 1a chit “TUYET MAT” duoc trinh bay bang chir in hoa, c& chit
13, kiéu chir times new roman, dimg, dam; cach déu dudng vién bén ngoai la

02mm.

TUYET MAT

2 mm

2 mm
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2. Mau déu “TOI MAT”: Hinh chit nhét, kich thuéc 30mm x 8mm, c6 hai
dudng vién xung quanh, khoang cach giita hai duong vién 14 01mm; bén trong cia
hai duong vién 1a chir “TOI MAT” dugc trinh bay b%.ng chit in hoa, ¢& chir 13, kiéu
chit times new roman, dimg, ddm; cdch déu dudng vién bén ngoai 1a 02mm.

Il'mm
2mm e >
TOI MAT
2 mm

3. MAu déu “MAT”: Hinh chit nhat, kich thuoc 20mm x 8mm, c6 hai dudng
vién xung quanh, khoang cach gifta hai duorng vién 1a 01mm; bén trong cua hai
duong vién 13 chit “MAT” duoc trinh bay bang chit in hoa, ¢& chit 13, kiéu chit
times new roman, dimg, ddm; cach déu dudng vién bén ngoai 1a 02mm.

Ilmm

MAT

2mm

2mm

III. MAU VAN BAN XAC PINH DO MAT POI VUI VAT, PIA
PIEM, LGI NOI, HOAT PONG HOAC HINH THUC KHAC CHUA Bi

MAT NHA NUOC
........... €)) CONG HOA XA HOQI CHU NGHIA VIET NAM
........... 2) Doc lap - Tw do - Hanh phiic

VAN BAN XAC PINH DQ MAT DOI VOI VAT, PIA PIEM, LOI NOI,
HOAT PONG HOAC HINH THUC KHAC CHUA Bi MAT NHA NUGC

Tén goi cta vit, dia diém, hoat dong, ndi dung 16i ndéi hoic hinh thirc khac
ch\ra bi méat nha 17 S TR | NCCIRC ST NI, = SRSl . S T

Lanh dao co quan, tb chirc xc dinh
bi mat nha nwéc
(ky, ghi ré ho tén, chirc vu)
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Ghi chi: MAu nay dugc 4p dung dbi véi vat, dia didm, 16i néi, hoat dong
hogc hinh thirc khac chira bi mat nha nudc ma khéng thé dong dau dd mat.

(1) Tén co quan chi quan. ‘ s

(2) Tén co quan, td chirc xdc dinh bi mat nha nuéc, oy

(3) Ghi theo d¢6 mat ctia vat, dia diém, hoat dong, ndi dung 161 néi hoic hinh
thirc khac chira bi mat nha nuéc. Trudng hop trong vat, dia diém, hoat dong, ndi
dung 10i néi chira nhiéu thong tin c6 d0 mat khac nhau thi xic dinh theo d§ mat
cao nhét.

(4) Ghi 18 viéc xé4c dinh d6 mat cin ctt vao quy dinh tai diéu, khoan, diém cia
danh muc bi mét nha nuéc cu thé.

IV. MAU DAU THOI HAN BAO VE Bf MAT NHA NUGC

M3u déu “THOI HAN BAO VE BI MAT NHA NUGC”: Hinh chit nhét, kich
thuorc 65mm x 12mm, c6 hai dudng vién xung quanh khoang cach giita hai duong
vién 14 01mm; hang thir nhat 1a dong chit “THOI HAN BAO VE BMNN?”, trinh
bay bang chit in hoa, ¢& chit 13, kiéu chit times new roman, ding, ddm; hang tha
hai 12 dong chit “Tir:...”, trinh bay béng chir thuong, c& chir 13, kiéu chit times
new roman; khoéng céch giita hang chit thir nhat va hang chit thtr hai 12 02mm.

1mm

TH(‘H HAN BAO VE BMNN

2mm

Déu “THOI HAN BAO VE Bf MAT NHA NUGC” duoc thé hién trén tai
liéu bi mat nha nuéc cé thoi han bao vé ngén hon thoi han quy dinh tai khoan 1
Diéu 19 Lu4t Bao vé bi mat nha nuéc. O dong “Tur:.....” phai ghi rd thoi han bao
vé bi mat nha nuédc tir thdi diém nao dén thoi didm nao.
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MxUDr U BiNSAOBIMxT NHé_ QykxU VI NN®HI NHxN

VI"CCH PBIiMxT NHé&, QMxUS QUINLY SAO,CH PBIiMxT

NHé N®HINHTH CKYS C A NGhCO THf MQUY N TREN
BiN SAO VINNNMT BiMxT NHé&, Q\h
(Kém theo NgRLMth X6 3/ 2 0 B/ Nn
ng"y 28 th8neChithpmtm 2026

I. MAU DAU BAN SAO Bi MAT NHA NUGC

Mau déu “BAN SAO Bf MAT NHA NUGC”: Hinh chit nht, kich thuéc
60mm x 40mm, phia trén 13 hang chit “BAN SAO Bi MAT NHA NUGC?, trinh
bay bang chit in hoa, c¢& chit 13, kidu chit ding, ddm; dudi hang chit “BAN SAO
Bi MAT NHA NUGC” 1a céac hang chit “Co quan, to chic sao” “Ngay, thang,
nim”, “Sé lugng, Ban sao s6”, “Noi nhan”, “Thim quyén sao”, trinh bay bang chir
thu'ong, ¢& chit 13. Kiéu chit ctia cac hang chir trong ddu “BAN SAO Bf MAT
NHA NUGC” 14 kidu chit times new roman.

M3u d4u “BAN SAO Bi MAT NHA NUOC” dugc st dung khi thuc hién
sao tai liéu bi mat nha nudc. Tai dong “Thim quyen sao” ghi 18 chirc vu ctiia nguoi
cho phep 5a0; khoang trong bén dudi dong “Thim quyén sao” 1a chit ky cua nguorl
co tham quyén, con diu cia co quan, t& chirc (néu co), ho, tén cia ngudi c6 thim
quyén cho phép sao.

Dau “BAN SAO Bi MAT NHA NUGC” dugc déng & phia dudi ciung tai
trang cudi cling ctia ban sao tai liéu bi mat nha nuéc.

4 BAN SAO Bi MAT NHA NUGC
Co quan, t6 chirc sao......................
Ngay..... thing.....ndm...
somm | S6luong:........... Bin sao s6 ...........

60 mm

Cc
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ILMxU VI BINGHINHxNVI ' CCH PBIiMxT NHé&_ Qh

eééeé. . (1) C. NGHOAXAH, ICH, N_GHQA"' TWAM
eeéeée. . (2) n cld-T do-Ht%hh phac

VI NiUBGHINHxNVI CCH, PTAILI U,
VXxTCH ABIMxT NHé&_ Qh

Tén, loai tai liu, vat chira bi mat nha nudc dugce chup:........cceeveeereevcvennennee.
Sé i 8 e R U U SO el Ul R o
it ot TR RO SRR AN IS SIS SN (A s B
D6 mat cua tai li€u, vat chira bi mat nha nudc dugce chup (4):.....cevevennneee.
Ngay, thang, ndm chup tai liéu, vat chira bi mit nha nudc:.......ccooeveeueeennnn....
Lanh dao co quan, tb chitc cho phép Ngudi thue hién chup tai liéu,
chup tai li€u, vat chira bi mit nha nwée vat chira bi mat nha nwéc
(ky, ghi ré ho tén, chikc vu) (ky, ghi rd ho tén)

Ghi chi: Mau nay ap dung ddi vé4i ban chup tai liéu, vat chira bi mit nha
nudc khong thé dong d4u ban sao; miu nay dugc giri kém theo ban chup tai liéu,
vat chira bi mét nha nude cho co quan, td chirc nhén ban chup.

(1) Tén co quan, té chiec.

(2) Tén co quan, t chitc quén 1y, st dung tai liéu, vt chita bi mét nha nuée.

(3) Ghi 18 tén co quan, t& chirc nhan ban chup.

(4) Ghi 6 ¢ mat cua tai li€u, vat chira bi méat nha nude dugce chup (Tuyét mat,
To1 mat, Mat hodc ghi ky hiéu A, B, C).
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III. MAU SO QUAN LY SAO, CHUP Bi MAT NHA NUGC
1. Miu sb

S6 quan Iy sao, chup bi mat nha nuéc duogc in sin, kich thuéc 210mm x
297mm.

a) Bia va trang du

Bia va trang d4u cua S§ quan ly sao, chup bi mat nha nuéc duge trinh bay
theo hinh minh hoa duéi day:

SO QUAN LY SAO, CHUP Bf MAT NHA NUGC

Néam: ... (3)...

Quyén sé: R o

Ghi chu:

(1): Tén co quan, t§ chirc chu quan cAp trén truc tiép (néu co).
(2): Tén co quan, tb chirc.

(3): Ndm mé Sé quén 1y sao, chup bi mat nha nuéc.

(4): Ngay, thang bt du va két thc.

(5): S6 thit tu cua quyén sb.
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b) Phan quan ly sao, chup bi mat nha nuéc

Phén quan ly sao, chup bi mat nha nudc dugce trinh bay trén trang gidy khé
A4 (210mm x 297mm) bao gdm 09 cdt theo mau sau;

3 . 74 2 AT
thie | chyp tai ligu, | 01 dung t41 ligu, vat | D bin | ban'| quybw | hign | M
tw va’?t chl’r: g A Mg sao sao cl?o :J’hép $20 e
. . . ) b )
BMNN BhG, Sy chup | chup | sao, chup | chup
(@) 2) 3) “4) 106 (6) () ® | O
2. Huéng din quén Iy

S c6 thé in theo khd ngang hoic khd doc gdm cac cot cu thé nhu sau:
Cot 1: Ghi sb thir tu theo nim cdng tac tir 01 dén khi sir dung hét quyén sb.

Cot 2: Ghi ngay, thang, ndm sao, chup tai liéu, vat chira bi mét nha nudc;
doi v6i nhitng ngay dudi 10 va thang 1, 2 thi phai thém s 0 & trude, vi du: 03/01,
211 31/12.

C6t 3: Ghi tén loai va trich yéu noi dung tai li€u, vat chira bi mat nha nudc
dugc sao, chup.

Cot 4: Ghi r6 d§ mat cua tai li€u, vat chira bi mat nha nudc dugce sao, chup
(Tuyét mat, Toi mat, Mat hodc ghi ky hiéu A, B, C).

Cot 5: Ghi 18 s6 lugng ban sao, chup.

Cot 6: Ghi tén co quan, t0 chirc hodc don vi, c4 nhan nhan ban sao, chup tai
liéu, vat chira bi mit nha nudc.

Cbt 7: Ghi tén, chirc vu ctia ngudi ¢6 thdm quyén cho phép sao, chup.

Cot 8: Ghi 16 ho tén va chir ky xac nhén ciia ngudi thuc hién sao, chup.

Cdt 9: Ghi nhimg ndi dung cén thiét khéc.

IV. HINH THUC KY SO CUA NGUOI CO THAM QUYEN TREN
BAN SAO VAN BAN PIEN TU Bi MAT NHA NUGC

1. Vi tri

Ky sb cta ngudi cb thdm quyén trén ban sao vin ban dién tir bi mat nha
nudc tai goc trén, bén phai, trang dau cia vin ban.

2. Thong tin

Ban sao; tén co quan, td chirc sao; chtrc vu va ho, tén nguoi co thAm quyén
cho phép sao van ban; thoi gian ky (ngay thang nam; gi¢ phit gidy; mui gio Viét
Nam theo tiéu chudn ISO 8601) dugc trinh bay bing phdng chit Times New
Roman, chit in thuong, kiéu chir dung, ¢ chir 10, mau den.
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Ph, | clll

MxUS nl NG Kh xBENMé, ®hnixUSMnl NG Kh B¢
MxT NHé&, K hagN,MxUS CHUYgNGIAOBIMxT NHé, ® h
MxUD[fUKYHI"U nMxT,MxUDfUTAIL "UTHUH" |,MxU
DFUCH NGhICOTENM, | n@&BOCBI, MxUDr UBiN IN
VI NGB nNT BiMxT NHé, K QYMxUDfU VI NN B
NnITNT BiMxT NHé_ A @ haN
(Kém theo NgRLMh X6 3/ 2 0 £B/ Nn
ng'y 28 th8neChithpmtm 2026 ¢

I. MAU SO PANG KY Bi MAT NHA NUGC PI

1. Miu sb

Sé dang ky bi mat nha nudc di dugc in sdn, kich thuéc 210mm x 297mm.
a) Bia va trang dau

Bia va trang dau ctia S& ding ky bi mat nha nuéc di duogc trinh bay theo
hinh minh hoa duéi day:

SO PANG KY Bi MAT NHA NUGC PI

Ndam: ... (3)...
T ngay ... .... dénngay .... (4)
57 3.7 J dénsé ... ) IR

Quyén sb: ....(6)...
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Ghi chu:

(1): Tén co quan, td chirc chii quan cip trén truc tiép (néu cd).

(2): Tén co quan, t chic. '

(3): Nam m& Sé ding ky bi mét nha nuéc di.

(4): Ngay, thang bit dau va két thic ding ky vin ban trong sd.

(5): S6 thir ti diing ky vin ban mét di dAu tién va cubi cling trong sb.

(6): S thir tu ctia quyén sb. ‘

b) Phén ding bi mat nha nudc di

Phin diing ky bi mét nha nuéc di dugc trinh bay trén trang gidy khd A4

(210mm x 297mm) bao gdm 10 cét theo mau sau:

sé,ky | Nedy Tén loai va Nyl !
£ Rl thang A ot ky tai Noi
So | hiéu tai e trich yeu ngi " A = Pon ) :
2ot e -xAc dinh R bo liéu, nhan 2 So Ghi
thir | li€u, vat ot dung tai liéu, A # , vi 2
> tai liéu, - - mat vat va ky lwrgng | chui
.S chia vat chira V3! chiia chira nhin e
BMNN | BMNN DY BMNN |
)] 2) 3) @ 3 (6) ) @ | © [d09
2. Huéng din diing ky

S6 c6 thé in theo khd ngang hoac khd doc gém cac cot cu thé nhu sau:
Cot 1: Ghi s thir tu theo nim cong tac tir 01 dén khi sir dung hét quyén sb.
Cot 2: Ghi sé va ky hiéu cua tai liéu, vat chira bi mat nha nudc.

Cot 3: Ghi ngay, thang, nim ciia vin ban; dbi v6i nhitng ngay duéi 10 va

thang 1, 2 thi phai thém sb 0 & trudc, vi du: 03/01, 27/7, 31/12.

Cot 4: Ghi tén loai va trich yéu ndi dung tai liéu, vat chira bi mat nha nudc;

61 v6i bi mat nha nudc di ¢6 dd mat “Tuyét mat” thi khong duoc ghi trich yéu.

Cot 5: Ghi rd d6 mat cua tai li€u, vt chira bi mat nha nudc (Tuyét mat, Téi

mat, Mat hodc ghi ky hiéu A, B, C).

Cot 6: Ghi tén cua nguoi ky tai ligu bi mat nha nudc.

Cot 7: Ghi tén céc co quan, t6 chirc, don vi va ky nhan dbi voi truong hop

chuyén giao tai liéu, vat chira bi mat nha nudce di thuc hién tai Sé nay.

Cot 8: Ghi tén don vi luu tai liéu.
Cot 9: Ghi sb lugng ban phat hanh tai liéu.
Cot 10: Ghi nhitng ndi dung can thiét khac.
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II. MAU SO PANG KY Bi MAT NHA NUOC DEN

1. MAu sb

S6 ding ky bi mat nha nuéce dén dugc in sin, kich thude 210mm x 297mm.

a) Bia va trang dau

Bia va trang dAu cuia S6 diing ky bi mat nha nudc dén dugc trinh bay tuong
tu nhu bia va trang dau cia S6 ding ky bi m4t nha nuéc di, chi khac tén goi la
“SO PANG KY Bf MAT NHA NUGC PEN”.

b) Phin ding ky bi mat nha nuéc dén

Phan ding ky bi m4t nha nu6c dén duogc trinh bay trén trang gidy khd A4
(210mm x 297mm) bao gdém 10 cjt theo mAu sau:

Sé Co quan, tb Tén loai Bon vi
th", Ngdy | S6 | chitcbanhanh | S§,ky | Ngay | vatrich | Po viks Ghi
¢ T aén dén tai liéu, vat hi¢u thing | yéundi | mat sihiin chu
¥ chira BMNN dung ;
M @ 3 4 ®) (6) (7 ® ) (10
2. Huéng din ding ky

Sb c6 thé in theo khd ngang hozc khé doc gdm cac cot cu thé nhu sau:

Cot 1: Ghi s6 thit tu theo nim cong téc tir 01 dén khi st dung hét quyén sé.

Cot 2: Ghi theo ngay, thang dwoc ghi trén diu dén.

Cot 3: Ghi theo s dugc ghi trén déu dén.

Cot 4: Ghi co quan, t6 chirc ban hanh tai li€u, vat chira bi mat nha nuée.

Cot 5: Ghi s6 va ky hiéu cia tai liéu, vt chira bi mat nha nuéc dén.

Cot 6: Ghi ngay, théng, nam ciia van ban mét dén; d6i véi nhiing ngay dudi
10 va thang 1, 2 thi phai thém s6 0 & trude, vi du: 03/01, 27/7, 31/12.

Cot 7: Ghi tén loai va trich yéu ndi dung cua tai liéu, bi mét nha nuéc dén. B
mét nha nude d6 “Tuyét mat” thi khong dugc ghi trich yéu.

Cot 8: Ghi rd d6 mat cua tai liéu, vat chira bi mat nha nudc (Tuyét mat, Téi
mét, Mat hodc ghi ky hiéu A, B, C).

Cot 9: Ghi tén don vi nhén tai liu, vt chira bi m4t nha nuéc dén va ky

nhan d6i véi truong hop chuyén giao tai liéu, vat chia bi mat nha nuéc dén thue
hién tai S5 nay.

C4t 10: Ghi nhitng ndi dung cin thiét khéc.
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III. MAU SO CHUYEN GIAO BI MAT NHA NUOC

x R
1. Mau so

Sb chuyén giao bi mat nha nudc duge in sin, kich thude 210mm x 297mm.

a) Bia va trang dau

Bia va trang dau cua sé dugc trinh bay tuong tu nhu bia va trang dAu cua Sb
dang ky bi mat nha nuéc di, chi khac tén goi 1a “SO CHUYEN GIAO Bf MAT
NHA NUGC”.

b) Phin chuyén giao bi mat nha nudc

Phin chuyén giao bi mit nha nudc dugc trinh biy trén trang gidy khb A4

(210mm x 297mm) bao gdm 06 cot theo mau sau:

Nga So dén hoic e DPon vi hoic v R
chuyén s6 di Do mat ngwdi nhjn Ky nhan Ghi cha
(1) 2) 3) (4) (5) ©)

2. Hréng din ghi

S6 ¢6 thé in theo kho ngang hodc kho doc gom cac cdt cu thé nhu sau:

Cot 1: Ghi ngay, thang, nim chuyén giao bi mat nha nudc cho céc co quan,
td churc, ca nhén; ddi véi nhitng ngay dudi 10 va thang 1, 2 thi phai thém so 0 &

trudce, vi du: 03/01, 27/7,31/12.

Cdt 2: Ghi theo s vin ban dén hodic s vin ban di.

Cot 3: Ghi rd mic dd méat cia bi mit nha nudc (Tuyét mat, T6i mat, Mat

hoic ghi ky hiéu A, B, C).

Cot 4: Ghi tén don vi hodc c4 nhan nhan bi mat nha nudc.

Cot 5: Chir ky cua nguoi truc tiép nhén bi mat nha nudc.

C6t 6: Ghi ndi dung can thiét khac (nhu ban sao, s6 luong tai lidu...).
IV.MAU DAU KY HIEU PQ MAT

1. Méu d4u chit “A”: Hinh tron, dudng kinh 15mm, c¢6 hai dudng vién xung
quanh, khoang cach gifta hai dudng vién 1a 0lmm, chiéu cao cia chit “A” 1a
10mm, duge trinh bay & giita hinh tron, bang chit in hoa, c¢& chit 40, kiéu chit
times new roman, ding, dam. Mau diu “A” dugc st dung dé déng bén ngoai bi

dung tai liéu bi mat nha nudc d¢ Tuyét mat.

10 mm

—

—

v

15 mm
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2. MAu déu chit “B”: Hinh tron, dudng kinh 15mm, c6 hai dudng vidn xung
quanh, khoang cich giita hai duong vién 13 01mm, chiéu cao cua chit “B” 13
10mm, dugc trinh bay & gilta hinh tron, b?lng chit in hoa, c& chit 40, kiéu chit
times new roman, dimg, ddm. Méu ddu “B” dugc st dung dé déng bén ngoai bi
dung tai liéu bi mat nha nuéc d6 Téi mat.

—

-2

10 mm 15 mm

3. MAu déu chit “C”: Hinh tron, duong kinh 15mm, c6 hai dudng vién xung
quanh, khoang cach giita hai duong vién 1a 01mm, chidu cao cta chit “C” 1a
10mm, dugc trinh bay & gitra hinh tron, bz“ing chit in hoa, c& chir 40, kiéu chit
times new roman, dimg, ddm. Mau dau “C” dugc st dung dé déng bén ngoai bi
dung tai liéu bi mat nha nudc do Mat.

10 mm 15 mm

V.MAU DAU TAI LIEU THU HOI

Méu dau “TAI LIEU THU HOI”: Hinh chit nhat, kich thude 55mm x 13mm
co hai duong vién xung quanh khoang cach gifta hai duong vién 1a 01mm; hang
thir nhit 1a dong chit “TAI LIEU THU HOI” dugc trinh bay bang chit in hoa, c&
chit 14, kiéu chir times new roman, du'ng, dam; hang th{ hai 1a dong chit “Thoi
han” & d4u hang va cac ddu chidm cho dén hét, trinh bay bang chir thuorng, cd chir
13, kiéu chir times new roman; khoang cach giita hang chit thir nhit va hang chir
th hai 1a 02mm.

Dau “TAI LIEU THU HOI” sir dung trong trudng hop tai lidu bi mat nha
nuée dugc phat ra trong mét thdi gian nhat dinh, ngudi sir dung chi dugc sir dung
trong thoi han d6 va nfp lai cho noi phét tai liéu. Sau khi déng ddu “TAI LIEU
THU HOI” & dong “Thoi han” phai ghi 15 thoi gian thu hi tai lidu trude ngay, gio
cu thé.

Ilmm

TAI LIEU THU HOI

2 mm
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VI. MAU DAU CHi NGUOI CO TEN MOIPUQC BOCBI

Mau dau “CHI NGUOI CO TEN MGI BUGC BOC Bi”: Hinh chit nhit,
kich thuéc 70mm x 9mm, c6 hai dudng vién xung quanh, khoang cach gitra hai
dudng vién 13 01mm, bén trong 14 hang chit “CHI NGUOI CO TEN MGI PUGC
BOC BI” trinh bay b&ng chit in hoa, c& chit 14, kiéu chit times new roman, dang,
dam, cach déu duong vién bén ngoai 02mm.

DAu “CHI NGUGI CO TEN MGI BUGC BOC BI” sir dung trong trudng hop
chuyén tai ligu, vét chira bi méat nha nuéc ma chi ngudi nhan méi dugc béc bi dé
bédo dam bi mat cla tai liéu; ngoai bi ghi ré tén ngudi nhan, b phan chuyén tai
lidu phai chuyén tin tay ngudi c6 tén trén bi.

]lmm

cai NGUOI CO TEN MGI bUGC BOC BI

2mm

2mm

VII. MAU DAU BAN IN VAN BAN PIEN TU BI MAT NHA NUGC

M3u diu “BAN IN VAN BAN PIEN TU Bi MAT NHA NUGC”: Hinh
chit nhat, kich thuéc 50mm x 35mm, phia trén 13 hang chit “BAN IN VAN BAN
PIEN TU B MAT NHA NUGC?, trinh bay bang chit in hoa, c& chir 11, kidu chit
dung, dam; phia dudi 1a hang chit “TEN CO QUAN TO CHUC IN” trinh bay
bang chit in hoa, ¢& chit 11, hang chit “S6 luong ban in, Ngay in, Ngudi in” trinh
bay bang chir thudng, c& chir 11. Kiéu chit cia céc hang chir trong ddu “BAN IN
VAN BAN PIEN TU BI MAT NHA NUGC” 14 kidu chit times new roman.

Mau ddu “BAN IN VAN BAN PIEN TU Bi MAT NHA NUGC” dugc st
dung khi thuc hién in van ban dién tir bi mét nha nudc.

fan I BAN IN VAN BAN BIEN TU
BI MAT NHA NUGC

TEN CO QUAN TS CHUC IN
25 mm S6 lugng ban int....c.evievevenennn
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VIII. MAU DAU VAN BAN DPIEN TU Bi MAT NHA NUGC PEN

Miu dau “VAN BAN PIEN TU Bf MAT NHA NUGC DEN”: Hinh chit
nhét, kich thuéc 30mm x 15mm, phia trén 1a hang chit “TEN CO QUAN, TO
CHUC”, trinh bay bang chit in hoa, ¢& chit 11, kiéu chir dimg; phia dudi 1a hang
chit “DEN” trinh bay bang chit in hoa, c& chit 11, kiéu chir dimng, dam; hang chit
o I ” “Ngay ........ ” trinh bay bang chit thuorng, c& chit 9. Kiéu chir cua céc
hang chit trong ddu “VAN BAN PIEN TU Bf MAT NHA NUGC DEN” 14 kidu
chit times new roman.

Mu dau “VAN BAN PIEN TU Bf MAT NHA NUGC PEN” duge sir
dung khi nhin vin ban dién tir bi mat nha nuéc, co quan, td chic nhan déng dau
dién tir, tu dong tao sé dén, ngay dén bing chirc ning clia Hé théng quéan ly van
ban dién tir bi mat nha nuéec.

san | [TEN CO QUAN, 76 CHUC

10 mm DEN
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