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TOA AN NHAN DAN TOI CAO CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

S8: 01/2026/TT-TANDTC Ha Néi, ngay 13 thang 01 nim 2026

THONG TU
Quy dinh vé miu, viéc quan ly, sir dung, cip, déi, thu hoi
Giay chirng minh Tham phan, Giay chirng minh H¢i tham

Can cir Ludt Té chire Toa an nhan dan sé 34/2024/QH15 da dwoc sua doi,
bé sung mot sé diéu theo Ludt sé 81/2025/0H]15, Ludt sé 142/2025/0H15 va Ludt
s6 150/2025/QH15;

Can cit Ludt Ban hanh van ban quy pham phdp ludt s6 64/2025/QH15 da
dwoc sua doi, bo sung mot so diéu theo Ludt s6 87/2025/QH15;

Theo dé nghi cua Vu truong Vu To chirc - Can bo Toa an nhdn dan toi cao;

Chdnh én Toa dn nhén dan téi cao ban hanh Théong tw quy dinh vé mau, viéc
quan ly, su dung, cap, doi, thu hoi Gidy chung minh Tham phan, Gidy chung minh
Hoi tham.

Chuong I
QUY DINH CHUNG

Pi¢u 1. Pham vi diéu chinh

Théng tu nay quy dinh vé mau, viéc quan 1y, st dung, cap, d6i, thu hoi Gidy
chimg minh Tham phan, Giay chirng minh H¢1 tham.

Céc Toa an quan sy can c vao quy dinh cia Thong tu nay va quy dinh cua
Bd Quoc phong dé thuc hién viéc quan 1y, st dung, cap, doi, thu héi Gidy ching
minh Tham phan, Gidy chirng minh Ho1 tham tai Toa 4n quén su.

Picu 2. Poi twong ap dung

Thong tu nay ap dung d6i voi Tham phan Toa 4n nhan dan téi cao, Tham
phan Toa an nhan dan, Tham phan Toa an chuyén biét (sau day g01 1a Tham phan)
Hoi thdm nhan dan, Hoi tham quan nhan (sau day goi 1a Hoi thdm) va co quan, to
churc, ca nhan c6 lién quan.

Piéu 3. Nguyén tic quan ly, sit dung, cip, doi, thu hdi Gidy chirng minh
Tham phan, Giay chirng minh Hgi tham

1. Viéc quan ly, st dung, cap, doi, thu hdi Gidy ching minh Tham phén,
Giay ching minh HQ1 tham phai dung do61 tugng, tiéu chuan, dinh muc va bao
dam thong nhat trong Toa an.
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2. Gidy chimg minh Tham phén, Gidy chimg minh Hoi thim duoc sir dung
trong hoat dong cong vu theo quy dinh ctia phép luat, khong st dung cho muc
dich khéc.

3. Moi vi pham trong viéc quan 1y, str dung, cap, d6i, thu hoi Gidy ching
minh Tham phan, Gidy chtirng minh Hgi tham phai duoc xu ly theo quy dinh cua
phap luat.

4. Truong hop mat Gidy chimg minh Tham phan, Gidy chimg minh Hoi
tham, Tham phan, Hoi thim phai c¢6 vin ban trinh bao ngay véi co quan Cong an
dia phuong va bao cdo Thu truong don vi, Chanh an Toa an noi Tham phan, Hoi
tham cong tac hoac thuc hién nhiém vu xét xu.

Dieu 4. Hanh vi bi nghiém cam

1. Str dung Gidy ching minh Tham phén, Gidy chimg minh Hoi tham lam
anh huong xau dén hinh anh, uy tin ctia Toa an.

2. Cho, muon, tang, cam cb, thé chép, mua, ban Giéy chirng minh Tham
phan, Giay ching minh Hoi tham.

3. St dung Gidy ching minh Tham phan, Gidy ching minh Hoi tham thay
gidy gio1 thiéu, cdn cudc cong dan hodc cac gidy to tuy than khac khong phai
trong hoat dong cong vu theo quy dinh cia phap luat.

4. Lam gia, stra chita, tdy x6a Gidy ching minh Tham phan, Gidy ching
minh Hoi tham.

Piéu 5. Gidy chirng minh Thim phan

1. Gidy chimg minh Tham phan duoc cip cho ngudi duge bo nhiém lam
Tham phéan Toa an nhan dan to1 cao, Tham phan Toa &n nhan dan, Tham phan
Toa an chuyén biét.

2. Mau Giéy chiing minh Tham phan duoc quy dinh tai Phu lyc I ban hanh
kém theo Thong tu nay.

Pi¢u 6. Gidy chirng minh Hdi tham

1. Gidy chimg minh Hoi tham duoc cdp cho ngudi duoc bau lam Hoi tham
nhan dan tai Toa 4n nhan dan cap tinh va Toa &n nhan dan khu vuc; ngudi dugce
cu lam Ho1 tham quan nhan tai Toa an quan sy quan khu va tuong duong, Toa an
quan su khu vuc.

2. Mau Giéy chimg minh Hoi tham duoc quy dinh tai Phu luyc II ban hanh
kém theo Thong tu nay.

3. Gidy chimg minh Hoi tham quan nhéan co mau nhu G1ay chung minh Hoi tham

nhan dén, trong d6 dong chir “GIAY CHUNG MINH HQI THAM NHAN DAN”
duoc thay bang dong chit “GIAY CHUNG MINH HOI THAM QUAN NHAN”.
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” - Chuong II
’ THAM QUYEN CAP, QUAN LY, SUDUNG _)
GIAY CHUNG MINH THAM PHAN, GIAY CHUNG MINH HQI THAM

Pi¢u 7. ThAm quyén, dinh mirc cAp Gidy chirng minh Tham phan, Gidy
chirng minh Hoi thim

1. Chanh an Tda 4n nhan dén tdi cao cap Gidy chting minh Tham phan theo
dinh mutrc moi ngudi 01 chi€c vao nhi¢m ky dau va dugc cap doi, cap lai néu thudc
trudong hop quy dinh tai Bi€u 9 cua Thong tu nay.

2. Chanh 4n Tda 4n nhan dan tdi cao cip Gidy ching minh Hoi tham theo
dinh mirc mdi ngudi 01 chiéc vao dau mdi nhiém ky cua Hoi tham va dugc cap
doi, cap lai néu thudc truong hop quy dinh tai Diéu 9 ctia Thong tu nay.

Pi¢u 8. Trinh tu, thii tuc caAp méi Gidy chirng minh Thim phan, Gidy
chirng minh Hi tham

1. Tham phan, Hoi tham lam ho so dé nghi cap Gidy ching minh Tham phén,
Giay ching minh Hoi tham giri dén Thu trudng don vi, Chanh an Toa 4n noi minh
cong tac hoac thuc hién nhiém vu xét xu.

2. Ho so dé nghi cip Gidy ching minh Tham phan, Gidy chimg minh Hoi
tham gom:

a) To khai dé nghi theo mau duoc quy dinh tai Phu lyc I1I ban hanh kém theo
Thong tu nay;

b) 02 anh 20 x 30 mm, c6 tui dung, ghi rd ho tén, ngay thang nam sinh & phia
sau cua anh, dap ing cac y€u cau nhu sau:

b1) Anh phong nén triang, chup trong 06 thang gan nhat;

b2) Trang phuc cia Tham phan Toa an nhan dan tdi cao, Tham phan Toa an
nhan dan cong tac tai Toa an nhan dan, Tham phan Toa an chuyén biét 1a cong
chtrc trong Toa an: Ao so mi trang, comple den, ca vat, huy hi¢u Toa an.

Trang phuc ciia Tham phan Toa an chuyén biét khong 14 cong chirc trong
Toa 4n, Hoi tham nhan dan: Ao so mi trang, comple den, ca vat.

Trang phuc ciia Thadm phan Toa 4n nhan dan, Hoi thim quéan nhan cong tac
tai Toa an quan sy thyuc hién theo quy dinh ciia B6 Qudc phong;

b3) Anh dugc in trén gidy c6 chat lugng tot va do phan giai cao; chat lugng
anh sac nét va rd rang.

3. Viéc cdp moi Gidy ching minh Tham phan, Gidy ching minh Hoi thim
duoc thuc hién nhu sau:

a) Thuc hién tiép nhan to khai, kiém tra, di chiéu thong tin va 1ap danh sach
Tham phan, Hoi tham.
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al) Thu truéng don vi thudc Toa an nhan dan tdi cao thyc hién ddi véi ThAm
phan Toa an nhan dan cong tac tai don vi;

a2) Chanh &n Toa an nhéan dan cap tinh thuc hién d61 vé1 Tham phan Toa an
nhan dan, Ho1 tham nhan dan tai Toa an nhan dan cap tinh va Toa an nhan dan
khu vuc;

a3) Chanh an Toa 4n chuyén biét tai Trung tim tai chinh qudc té thuc hién
doi véi Tham phan Toa an chuyén biét;

a4) Chanh an Toa an quén sy Trung wong thyuc hién dbi vi Tham phan Toa an
nhan dan, Ho1 tham quan nhan tai Toa &n quan su;

aS) Vu T chirc - Can b thyuc hién d6i véi ThAm phan Toa &n nhan dan tdi cao.

b) Thu truéng don vi thudc Toa an nhan dan tdi cao, Chanh an Toa 4n nhan
dan cép tinh, Chanh an Toa an chuyén biét tai Trung tam tai chinh quéc té, Chanh
an Toa an quéan sy Trung wong dé nghi Chanh an Toa 4n nhan dan tdi cao (qua Vu
Té chitc - Can bo) cap Gidy ching minh Tham phan, Gidy chimg minh Hoi tham.

4. Trong thoi han 10 ngay lam viéc, ké tur ngay nhan dugc déy du hd so dé
nghi cua cac don vi, Toa an, Chanh an Toa an nhan dan to1 cao thyc hién viéc cap
Giay chirng minh Tham phan, Gidy chiing minh Hoi tham theo quy dinh tai Thong
tu nay.

Diéu 9. Cfip doi, cﬁp lai Giﬁy chirng minh Tham phan, Giéy chirng minh
H¢i tham

Viéc cap d6i, cap lai Gidy chimg minh Tham phén, Gidy chimg minh Hoi
tham khi thu¢c mot trong cac truong hop sau day:

1. Khi thay d6i thong tin trong Gidy chimg minh Tham phén, Gidy chung
minh HO1 tham;

2. Thong tin trong Gidy chimg minh Tham phén, Gidy ching minh Hoi tham
da cap co sai sot;

3. Gidy ching minh Tham phan, Gidy ching minh Hoi tham bi mat, bi hu
hong khong con gia tri str dung.

Piéu 10. Trinh tu, thu tuc cfip doi, Cf,lp lai Gié‘iy chirng minh Tham phan,
Giay chirng minh Hoi tham

1. Tham phan, Hoi thim lam ho so dé nghi cap d6i, cap lai Giéy ching minh
Tham phan, Gidy chting minh Ho1 tham gui dén Thu truong don vi, Chanh &n Toa
an noi minh cong tac hoac thyc hi¢n nhiém vu xét xu.

2. Ho so dé nghi cap doi, cap lai Gidy chimg minh Tham phan, Giay chimg
minh Hoi tham gom:

a) To khai dé nghi theo mau duoc quy dinh tai Phy lyc I1I ban hanh kém theo
Thong tu nay;
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b) Gidy chirng minh Tham phan, Gidy chirng minh Hoi tham da duogc cip
(n€u co);

¢) 02 anh 20 x 30 mm, c¢6 tui dung, ghi rd ho té€n, ngay thang nam sinh ¢ phia
sau cua anh, dap ung cac yéu cau theo quy dinh tai di€ém b khoan 2 Diéu 8 ctua
Thong tu nay;

d) Gidy t0, tai liéu hop phap chimg minh viéc Gidy chimg minh Tham phén,
Giay ching minh Hoi tham c¢6 sai sot, xac nhan thay doéi thong tin hoac c6 ban
gidi trinh v€ cac gidy to bi mat, bi hu héng, khong con gia tri str dung.

3. Viéc cap doi, cip lai va thoi gian thuc hién cip doi, cap lai Gidy chimg
minh Tham phan, Gidy chimg minh Hoi tham dugc thuc hién nhu quy dinh tai
khoan 3 va khoan 4 Diéu 8 cia Thong tu nay.

Piéu 11. Thu héi Gidy chimg minh Thim phan, Giay chimg minh Hoi tham

. Céc truong hop thu hoi Gidy chimg minh Tham phan, Giay ching minh
Hoi tham:

a) Puoc cip khong dang quy dinh;

b) Bi hu hong khong con gia tri st dung;

¢) Tham phan nghi huu, thoi viéc; Hoi tham quan nhan théi phyc vu tai ngil
theo quy dinh cua phap luat;

d) Tham phan, Hoi thim thay ddi co quan, don vi cong tac; chirc danh, chirc
vu cong tac (khong con 1a Tham phan hoac Hoi tham);

d) Hoi thAm hét nhiém ky;

e) Tham phan bi cach chic, mién nhiém;

) Hoi thAm dugc mién nhiém, bii nhiém;

h) Tham phén, Hoi tham bi truy ctru trach nhiém hinh su.
2. Thuyc hién viéc thu hoi.

a) Trach nhiém thu hoi.

al) Thu truéng don vi thudoc Toa an nhan dan tdi cao co trach nhiém thu hoi
Giay chung minh Tham phan cia Tham phén Toa an nhan dan cong tac tai don vi;

a2) Chanh 4n Toa 4n nhan dan cip tinh co trach nhiém thu hoi Gidy chimg
minh Tham phén, Gidy chiing minh H)1 tham cua Tham phan Toa 4n nhan dan,
Hoi1 tham nhan dan tai Toa an nhan dan cap tinh va Toa an nhan dan khu vuc;

a3) Chanh an Toa an chuyén biét tai Trung tdm tai chinh qudc té c6 trach
nhiém thu ho61 Gidy ching minh Tham phan cia Tham phan Toa &4n chuyén biét;
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a4) Chanh an Toa an quan sy Trung wong co trach nhiém thu hdi Gidy chimg
minh Tham phén, Giay chung minh Hgi tham ctia Tham phan Toa an nhan dan,
Ho1 tham quéan nhan tai Toa 4n quan su;

a5) Vu T6 chirc - Can bo ¢o trach nhiém thu hdi Gidy ching minh Tham
phén cia Tham phan Toa an nhan dan toi cao.

b) Thu truédng don vi thudc Toa an nhan dan ti cao, Chanh 4n Toa 4n nhan dan
cép tinh, Chanh an Toa an chuyén biét tai Trung tam tai chinh quéc té, Chanh an
Toa an quéan sy Trung wong ndp lai Gidy chimg minh Tham phén, Gidy chtng
minh Ho6i tham bi thu hdi cho Tda an nhan dan téi cao (qua Vu T6 chirc - Can bo),
kém theo vin ban bao céo 1y do thu hoi.

¢) Toa 4n nhan dan tdi cao (qua Vu To chiic - Can bo) tiép nhan cac Gidy
ching minh Tham phan, Gidy chirmg minh Hoi tham bi thu hdi va thyc hién viéc
tiéu huy theo quy dinh.

Piéu 12. Kiém tra, thanh tra

1. Thu trudng don vi thudc Toa an nhan dan t6i cao, Chanh 4n Tda 4n nhan dan
cap tinh, Chanh an Toa an chuyén biét tai Trung tam tai chinh quoc té, Chanh an
Toa an nhan dan khu vuc, Chanh an Toa an quan su cac cap co trach nhiém kiém
tra viéc st dung Gidy ching minh Tham phan, Gidy chiing minh Hoi tham doi
vo1 Tham phan, Ho1 tham thudc tham quyén quan 1y theo quy dinh ctia phap luat
va Thong tu nay.

2. Toa 4n nhan dan t6i cao thanh tra viéc sir dung Gidy chimg minh Tham
phan, Gidy chung minh HGi tham do6i véi Tham phan, Hoi tham trong Toa éan.

Piéu 13. Xir 1y vi pham

Tham phan, Hoi tham vi pham quy dinh vé quan 1y, st dung Gidy ching
minh Tham phan, Gidy chirng minh Ho1 tham thi tuy theo tinh chat, mirc d9, hau
qua vi pham ma bi xtr Iy theo quy dinh ctia phap luat.

) Chuong II1
DIEU KHOAN THI HANH

Diéu 14. Diéu khoan thi hanh

1. Thong tu nay c6 hi¢u luc thi hanh tir ngay 15 thang 01 nam 2026.

2. Vu T6 chitc - Can bd, Cuc Ké hoach - Tai chinh, Toa 4n nhan dan cép
tinh, Toa an chuyén biét tai Trung tam tai chinh quoc t€, Toa an nhan dan khu
vuc, Toa an quan sy cac cap, co quan, don vi, ca nhan c6 li€én quan trong pham vi
chic nang, nhiém vy, quyén han ctia minh chiu trach nhiém t6 chuc thyc hién
Thong tu nay.
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3. Trong qua trinh thyc hi¢n néu co6 kho khan, vuong mic hodc dé xuit, kién
nghi thi phan anh v€ Tda dn nhan dan t6i cao (qua Vu T6 chuc - Can bd) dé tong
hop, bao cdo Chanh an Toa an nhan dan t61 cao xem xét, quyét dinh./.

CHANH AN

Nguyén Vin Quing
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PHU LUCI
MAU GIAY CHUNG MINH THAM PHAN
(Ban hanh kém theo Thong tu s6 01/TT-TANDTC ngay 13 thang 01 ndm 2026
cua Chanh an Toa 4n nhan dén toi cao)

1. Kich thuéc: chidu dai 95mm, chiu rong 62mm;

2. Mt trude: nén do, trén cing 13 dong chir mau vang “CONG HOA XA
HQI CHU NGHIA VIET NAM” phéng chit VnArialH ddm, mau vang, in hoa, c&
chir 10, & giira 1a Quéc huy nuéc Cong hoa xa hdi chu nghia Viét Nam duong
kinh 25mm va phia du6i Quéc huy 1a dong chit mau vang “GIAY CHUNG MINH
THAM PHAN” phéng chir VnArialH, mau vang, in hoa, ¢& chir 13 (Hinh 1);

3. Mt sau: nén tréng, c6 hoa van chim hinh Quéc huy nuéc Cong hoa xa hoi
chi nghia Viét Nam mau héng; ¢6 mdt duong gach chéo mau dé rgng 8mm chay
tir gbc dudi bén tréi 1én géc trén bén phai, & gitra c6 ngdi sao vang ndm canh; goc
trén bén tri c¢6 hinh Qudc huy nudc Cong hoa xa hdi chi nghia Viét Nam, dudng
kinh 14mm; géc du6i bén trai c6 anh chan dung ctia Thdm phan c& 20 x 30 mm;
c6 thong tin vé ho va tén, ngay, thang, ndm sinh, chirc danh, chirc Vi, Toa én noi
cdng tac, ngay cap Glay ching minh Thém phan. Anh dugc déng ddu chim cia
co quan c6 thAm quyén cip (Hinh 2).
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PHU LUCII
MAU GIAY CHUNG MINH HQI THAM NHAN DAN
(Ban hanh kém theo Théng tir s6 01/TT-TANDTC ngay 13 thang 01 ndm 2026
ctia Chanh 4n Tda 4n nhan dén t6i cao)

1. Kich thuéc: chiéu dai 95mm, chidu rong 62mm;

2. Mit truée: nén do, trén cing 1a dong chir mau vang “CONG HOA XA
HOI CHU NGHIA VIET NAM?” phéng chir VnArialH didm, mau vang, in hoa, c&
chir 10, & gifra 12 Quéc huy nuéc Cong hoa xa hdi chii nghia Viét Nam dudng
kinh 25mm va phia du6i Quéc huy 14 dong chir mau vang “GIAY CHUNG MINH
HOQI THAM NHAN DAN” phdng chir VnArialH, mau vang, in hoa, c& chir 13
(Hinh 1);

3. Mt sau: nén tréng, c6 hoa vin chim hinh Quéc huy nude Cong hoa xa hdi
chii nghia Viét Nam mau hdng; géc trén bén trai c6 hinh Qubc huy nudc Cong
hoa xa hdi chu nghia Viét Nam, dudng kinh 14mm; géc dudi bén trai cé anh chén
dung ciia Hoi thdm nhén dan ¢& 20 x 30 mm; ¢6 thong tin vé ho va tén, ngay,
thdng, ndm sinh, Tda 4n noi cdng tac, nhi€ém ky, ngay cé;; Gidy chimg minh Hoi
thAm. Anh dugc déng diu chim cia co quan c6 thAm quyén cép (Hinh 2).

. GIAY CHUNG MINH O THAM NHAN DAN
.~
w-&‘,’ £
7 skl v
LR 7 - s
M N, ngly L J
TOA A eahd
Rl T =

Hinh 1 Hinh 2
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PHU LUC III
MAU TO KHAI PE NGHI CAP GIAY CHUNG MINH THAM PHAN,
GIAY CHUNG MINH HQI THAM
(Ban hanh kem theo Thong tu $6 01/TT-TANDTC ngay 13 thang 01 nam 2026
ctia Chanh 4n Toa 4n nhan dén toi cao)

TOA AN NHAN DAN TOI CAO  CONG HOA XA HOI CHU NGHIA VIET NAM
DON VI/ TOA AN Poc lap - Tu do - Hanh phiice

TO KHAI PE NGHI CAP GIAY CHUNG MINH THAM PHAN
(GIAY CHUNG MINH HOI THAM NHAN DAN GIAY CHUNG MINH
HQI THAM QUAN NHAN)

Kinh giri: - Chanh an Toa 4n nhan dan t6i cao;
- Thu trudéng don vi thudc Toa an nhan dan t6i cao (truong hop
Tham phén cong tac tai cac don vi thugc Toa an nhén dén t6i cao);
- Chénh 4n Tda 4n nhan dan tinh/ thanh phd (truong hop Tham
phan, Hoi tham cdng tac hodc thuc hién nhiém vu xét xur tai Toa
an nhan dan cap tinh; Toa an nhan dan khu vuc);
- Chéanh 4n Toa 4n chuyén biét tai Trung tdm tai chinh qudc té
(truong hgp Tham phan Toa an chuyén biét);
- Chanh 4n Toa an quan sy Trung uong (truong hop Tham phéan, Hoi
tham cong tac hogc thuc hién nhiém vu xét xir tai Toa 4n quén sy).

HO VLD sorsarsssssmmmmonsmmsmsmi G i s s AAHABA RSV AR A
Nedy théng nhm STl cessasemmmummesassasssssmmamesosmsm e e
CRITE QHINE oomarsssnsnmmssnnssanmisshsninnssisibssiaessss sHass s RO U VS P A AR VSRR s
CHIIE BT wusssnsesmammomovsompimomsmmsmsymsnssassassassiamminsmid s N AR SRR R
Pon.vi edng tac/ noi thyc hién Nhibm Vil KEEXIL: .oeimwoncsremsassnsssassasanssnsssenssusansasanes
Nhiém ky ThAm phan/ Hoi thAM: .........cverieeereeereeerieiseiesenissessesseessasssssssesseeeees
Ly do cip dbi, cAp lai (dbi v6i cac truong hop cAp do6i, cap 121}
B 05 TS T i s R 45 S4B S NS 530S
Dé nghi Chanh 4n Toa 4n nhan dan t6i cao cap méi (cAp dbi, cap lai) Gidy ching
minh Thim phan (Gidy chimg minh Hoi thim) cho t6i.

Toi xin cam doan céc thong tin trén la chinh xéc. M

XACNHANCUA ..., ngay ... thang ... niam 20...

THU TRUONG PON VI/ TOA AN Nguoi khai
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